I. ADMINISTRATION & DEPARTMENT CONTACTS

ADMINISTRATION

Karen Wilson

Susan Rose Gluck Assistant Director Christine G. Leqpmdn
Gluck Program Director INTN = M1016 Gluck Fellows Facilitator
102 Arts Building Phone: (951) 827-3518 INTN = MOTé

Phone: (951) 827-6353 Fax:  (951) 827-3538 Phone: (951) 827-5739

Fax: (95]) 827-4651 karen.wilson@ucr.edu Fax: (95]) 827-3538
susan.rose@ucr.edu Christine leapman@ucr.edu
ART MUsSIC

Charles Long, Chair Deborah Wong, Chair

242 Arts Building 3110 INTS

Phone: (951) 827-7756

Fax:  (951) 827-2385

Amir Zaki, Department Coordinator
237 Arts Building

Phone: (?51) 827-2257

Fax:  (951) 827-2385
amir.zakiQucr.edu

CREATIVE WRITING

Charles Whitney, Chair

4119 INTS

Phone: (?51) 827-6076

Fax:  (951) 827-3933

Andrew Winer, Department Coordinator
4135 INTS

Phone: (?51) 827-2007

Fax:  (951) 827-3619
Andrew.winer@Qucr.edu

DANCE

Marta Savigliano, Chair

107 Arts Building

Phone: (?51) 827-3944

Fax:  (951) 827-4651

Susan Rose, Department Coordinator
107 Arts Building

Phone: (?51) 827-6353

Fax:  (951) 827-4651

roses@ucr.edu

HISTORY OF ART

Malcolm Baker, Chair

235 Arts Building

Phone: (?51) 827-4634

Fax:  (951) 827-2331

Elizabeth Kotz, Department Coordinator
227 Arts Building

Phone: (?51) 827-4634

Fax:  (951) 827-2331

ewkotz@Qucr.edu

Phone: (951) 827-3726

Fax:  (951) 827-4651

Jonathan Ritter, Department Coordinator
139 Arts Building

Phone: (951) 827-6097

Fax:  (951) 827-4651

jritter@ucr.edu

SWEENEY ART GALLERY

Tyler Stallings, Director

ARTSblock

3800 Main Street, Riverside 92501

Fax:  (951) 827-3798

Phone: (?51) 827-1463

Jennifer Frias, Department Coordinator
Phone: (?51) 827-1465

Fax:  (951) 827-3798
jennifer.frias@ucr.edu

THEATRE

Eric Barr, Chair

2110 INTS

Phone: (?51) 827-6488

Fax:  (951) 827-4651

Erith Jaffe-Berg, Department Coordinator
2120 INTS

Phone: (951) 827-4418

Fax:  (951) 827-4651

erithj@ucr.edu

UCR/CALIFORNIA MUSEUM OF PHOTOGRAPHY
ARTSblock

3824 Main Street, Riverside 92501

Fax:  (951) 827-4797

Colin Westerbeck, Director

Phone: (?51) 827-4787

Fax:  (951) 827-4797

Reginald Woolery, Department Coordinator
Phone: (?51) 827-4787

Fax:  (951) 827-4797
reginald.woolery@ucr.edu
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ELEMENTARY SCHOOLS

Alcott Elementary School
2433 Central Avenue
Riverside, CA 92507

(951) 788-7451

Barton Elementary School
2214 Pumalo Street

San Bernardino, CA 92404
(909) 388-6534

Castle View Elementary School
6201 Shaker Drive

Riverside, CA 92506

(951) 788-7460

Chaparral Hills Elementary
School

24850 Delphinium Avenue
Moreno Valley, CA 92553
(951) 571-4730

Edgemont Elementary School
21790 Eucalyptus Avenue
Moreno Valley, CA 92553
(951) 571-4570

May Ranch Elementary
900 E. Morgan Street
Perris, CA 92571

MIDDLE SCHOOLS
Chemawa Middle School
8830 Magnolia Avenue
Riverside, CA 92503
(951) 788-7364

Central Middle School
4795 Magnolia Ave
Riverside, CA 92506
(951) 788-7282

Gage Middle School
6400 Lincoln Avenue

Il. SAMPLE OF COMMUNITY PARTICIPANTS

(951) 490-4670

Emerson Elementary School
4660 Ottawa Avenue
Riverside, CA 92507

(951) 788-7462

Emmerton Elementary School
1888 Arden Avenue

San Bernardino, CA 92404
(909) 388-6522

Fairfax Elementary School
1362 Pacific Street

San Bernardino, CA 92404
(909) 381-1283

Hendrick Ranch Elementary
School

25570 Brodiaea Avenue
Moreno Valley, CA 92553
(951) 571-4580

Hyatt Elementary School
4466 Mt. Vernon Avenue
Riverside, CA 92507
(951) 788-7308

Riverside, CA 92506
(951) 788-7353

Jurupa Middle School
8700 Galena Street
Riverside, CA 92509
(951) 360-2846

Mira Loma Middle School
5051 Steve Street
Riverside, CA 92509

(951) 360-2883

Jackson Elementary School
4585 Jackson St

Riverside, CA 912505

(951) 352-8211

Longfellow Elementary School
3610 Eucalyptus Avenue
Riverside, CA 92507

(951) 788-7335

Sunnymeadows Elementary
School

23200 Eucalyptus Avenue
Moreno Valley, CA 92553
(951) 571-4690

Town Gate Elementary School
22480 Dracaea Avenue

Moreno Valley, CA 92553

(951) 571-4700

University Heights Middle School
1155 Massachusetts Avenue
Riverside, CA 92507

(951) 788-7388

Vista Heights Middle School
23049 Old Lake Road
Moreno Valley, CA 92557
(951) 571-4300

20of 24



HIGH SCHOOLS

Arlington

2951 Jackson Street
Riverside, CA 92503
(951) 788-7252

Lincoln

4351 Victoria Avenue
Riverside, CA 92506
(951) 788-7597

Moreno Valley

23300 Cottonwood Avenue
Moreno Valley, CA 92553
(951) 571-4820

RESIDENTIAL HOMES
FOR ELDERLY CARE

Air Force Village West
17050 Arnold Drive
Riverside, CA 92518
(951) 697-3060

Community Care and
Rehabilitation Center
4070 Jurupa Avenue
Riverside, CA 92506
(951) 680-6500, ext. 123

Community Care on Palm
4768 Palm Avenue
Riverside, CA 92501

(951) 686-2001, ext. 324

COMMUNITY CENTERS

Jefferson Transitional Programs
3839 Brockton Ave

Riverside, CA 92501

(951) 686 5484

Notre Vista

6585 Crest Avenue
Riverside, CA 92503
(951) 351-9316

North

1550 Third Street
Riverside, CA 92507
(951) 788-7311

Poly High School
5450 Victoria Ave
Riverside, CA 92506
(951) 788 1057

Jerry L. Pettis Veterans
Administration Hospital
11201 Benton Street
Loma Linda, CA 92357
(909) 422-3056

Magnolia Rehabilitation
and Nursing Center
8133 Magnolia Avenue
Riverside, CA 92504
(951) 688-4321

Mt. Rubidoux Convalescent
Hospital

6401 33rd Street

Riverside, CA 92509

(951) 681-2200

Riverside Art Museum
3425 Mission Inn Avenue
Riverside, CA 92501
(951) 684-7111

Ramona

7675 Magnolia Avenue
Riverside, CA 92503
(951) 788-7411

Sherman Indian

9010 Magnolia Avenue
Riverside, CA 92503
(951) 276-6326

Olive Grove Retirement Resort
7858 California Avenue
Riverside, CA 92504

(951) 687-2241

Plymouth Tower
Retirement Community
3401 Lemon Street
Riverside, CA 92501
(951) 686-8202

Sunrise at Raincross Senior
Living

5232 Central Avenue
Riverside, CA 92504

(951) 785-1200

Riverside County Libraries
System

3392a Durahart

Riverside, CA 92507

(951) 369-3003
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July 1, 2009

September 21, 2009
September 23 OR 26
September 24, 2009
December 4, 2009
December 5-11, 2009
December 11, 2009

January 4, 2010
January 4, 2010
March 12, 2010
March 13-19, 2010
March 19, 2010

March 29, 2010
March 29, 2010
May 3, 2010
May 12, 2010
June 4, 2010
June 5-11, 2010
June 11, 2010
June 13-14, 2010

June 13, 2010
June 20, 2010

June 30, 2010

lll. IMPORTANT DATES

2009-2010 GLUCK PROJECT CYCLE BEGINS

FALL QUARTER BEGINS

GLUCK ORIENTATION - MANDITORY ATTENDANCE!
INSTRUCTION BEGINS

INSTRUCTION ENDS

FINALS WEEK

FALL QUARTER ENDS

WINTER QUARTER BEGINS
INSTRUCTION BEGINS
INSTRUCTION ENDS
FINALS WEEK

WINTER QUARTER ENDS

SPRING QUARTER BEGINS

INSTRUCTION BEGINS

GLUCK FELLOWSHIP APPLICATIONS FOR 2010-1011 AVAILABLE
FOR DISTRIBUTION TO PROSPECTIVE FELLOWS FROM EACH
DEPARTMENT

PROSPECTIVE FELLOW APPLICATION WORKSHOP

INSTRUCTION ENDS

LAST DAY FOR PERFORMANCES
FINALS WEEK

SPRING QUARTER ENDS
COMMENCEMENT

DEADLINE TO SUBMIT EVALUATIONS FOR PAYMENT
DEADLINE TO SUBMIT FELLOWSHIP APPLICATION FOR 2010-2011

2009-2010 GLUCK PROJECT CYCLE ENDS

*Failure to submit the required information may result in the postponement or termination of a Fellow’s project.
Repeated postponement of a project may jeopardize future fellowship opportunities.
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IV. INTRODUCTION

Congratulations on being selected to be a Gluck Fellow! In order to make your experience as rewarding
as possible, here is a list of general information and guidelines designed to answer any questions you may
have about the program.

What Is The Gluck Fellows Program Of The Aris?
Established in 1996, the Gluck Fellows Program of the Arts at UC Riverside is a privately funded arts
outreach program that is designed fto create the opportunity for faculty, graduate, and
undergraduate students of the Departments of Art, Creative Writing, Dance, History of Art, Music,
Theatre and the Sweeney Art Gallery and UCR/California Museum of Photography to extend their
creative, performative, and expository talents to local schools, residential homes for elderly care,
and community centers that have little or no access to the arts.

Working Together
The Gluck Administrative Staff are here to work with you to help ensure that your project is a success
and that your experience as a Gluck Fellow is a rewarding one. The Gluck Office is open Monday
through Friday, from 8:30 a.m. to 12:00 p.m. and 1:00 p.m. to 4:30 p.m. Should you have any
questions or problems, please do not hesitate to contact us.

V. FELLOW RESPONSIBILITIES

Gluck Fellows are selected by their Department based on an approved project proposal and interest
shown, or by audition. In order to receive their fellowship, Fellows must fulfill the following responsibilities.
Failure to comply with these obligations may result in the postponement or termination of a Fellow'’s
project, as well as jeopardize consideration for future fellowship opportunities.

Community Outreach
Gluck projects require 10 hours of contact time with community participants. Additional time for
lesson plan preparation and/or rehearsals for performance ensembles are assumed. For every hour
of community contact, Fellows should allow 5 to 10 hours of preparation time.

Additional time requirements may apply for some Fellows. Please contact the Assistant Director
(827-3518) OR Fellows Facilitator (827-5739) for details.

Getting Started

Meet with your Department Coordinator

Gluck Fellows are chosen by the department in which they apply. Before applying, meet with the
department coordinator to discuss your plans. The coordinator may give you information to help
you write your proposal and budget. Fellows are also encouraged to be in regular contact with
their Department Coordinator throughout the course of their project. Once you have been notified
that you are a fellowship recipient, please schedule a meeting with your Department Coordinator
to discuss the details of your project, including reimbursement for materials.

Come to Orientation

At orientation, fellows and schools get together to talk about their expectations and ask questions.
You have the opportunity to visit with other fellows and make relationships with teachers so that you
can get the most out of your fellowship. At this meeting, we will go over the Gluck Fellows
Handbook. You are responsible for downloading and reviewing the handbook and immediately
completing the Information, Waiver and Availability Forms found herein.

Give a mini-presentation

Each individual Fellow must conduct a mini presentation of their project to the Assistant Director,
Fellows Facilitator, and/or their respective Department Coordinator, to ensure that the quality and
contfent of the presentation meet the standards of the Gluck Program. They will have the
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opportunity to discuss the project and fellowship responsibilities, as well as talk about scheduling
and equipment needs.

File your Information, Waiver and Availability Forms
In order for our office to begin scheduling your project, you must return your completed
Information, Waiver and Availability Forms.

Failure to submit the required will result in the postponement of your project. Repeated
postponement of a project will jeopardize future fellowship opportunities, and may result in the
termination of your project.

When completing the Information Form, along with providing the necessary personal information for
our records, please be sure to list a complete description of your project proposal, including project
title, project goals, and the techniques that will be used to achieve those goals. Also, if you have
any special requests regarding your project, please make note of them at this time.

If your phone number, mailing address or any other contact information changes during the year,
please notify the Gluck Office immediately.

When listing your availability, for each day of the week that you are available, allow at least a
two-hour window of opportunity for scheduling, to allow for schools schedules. Please put the
earliest and latest start and finish times on the calendar, you must take into account fravel time to
and from sites, as well as sef-up time. All sites are within twenty minutes drive of UCR.

Projects are scheduled on a quarterly basis. The Fellows Facilitator will schedule your presentations
with community participants based on the availability that you provide on your Availability Forms. If
your schedule of availability changes at any point during a given quarter, please report these
changes immediately.

Copies of the Information Form, Waiver and the Availability Form are attached herein, and can also
be downloaded from the Gluck Program website (www.gluckprogram.ucr.edu).

IMPORTANT NOTE: Fellows cannot be scheduled until they have met with the Assistant Director and
filed their Information, Waiver and Availability Forms with the Fellows Facilitator.

Scheduling
Once you have met with your Department Coordinator and the Assistant Director to discuss your
project, submitted your Information, Waiver and Availability Forms, and completed the mini-
presentation, the Fellows Facilitator will begin contacting sites to schedule your project. Please
release your telephone and email information, so scheduled sites can contact you, as well.

Presentation Schedule
As soon as your project has been scheduled, you will receive an official presentation schedule via
e-mail. This schedule will include:

-Presentation dates and times -Phone numbers
-Contact names -E-mail (if available)
-Site addresses

Confirming your Project

The Fellows Facilitator will make the initial contact with sites to schedule your project. Once a
schedule has been arranged, it is up fo you to contact the sites fo discuss the details of your
project. It may take several phone calls before you are able to speak directly with your hosts.
Therefore, it is essential that you begin contacting them as soon as you receive your presentation
schedule.

When you speak with your hosts, be sure to:
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-Confirm presentation dates and times

-Confirm age group and numbers of students

-Confirm the type of space in which you will be working (classroom, gym, stage,
recreation room, etfc.)

-Discuss lesson plans, if applicable

-Discuss what supplies/equipment are available at the site to determine what, if
anything, you may need to provide

-Discuss any otherissues you wish to cover before you start your project

Should you have on-going problems reaching any of your hosts, please let the Fellows Facilitator
know as soon as possible.

You are there to offer enrichment for the class or group, not to give the teacher a coffee break or
discipline the class, we make it clear to the hosts that the teacher is to remain in the class, and
engaged in the program. If you find yourself alone in the classroom or need teacher support,
please do speak up to the teacher and do let us know.

Rescheduling a Presentation

If there is a conflict with a presentation after the Fellows Facilitator has scheduled dates and/or
times with a site, it becomes the responsibility of the Fellow to rearrange their presentation directly
with the site contact. After a new date/time is determined, the Fellow must notify the Fellows
Facilitator immediately.

Any last-minute cancellations must be handled directly by the Fellow. It is their responsibility to call the si
contact and explain the situation as soon as possible. Also, please make sure to notify the Gluck Fellows
Facilitator of the cancellation. Failure to notify the Gluck Office and/or the site at which the presentatio
was scheduled will be reported to the Department Coordinator and Program Director, and will jeopardiz
future fellowship opportunities.

Working with Substitute Teachers

It is the policy of the Gluck Program that Fellows do not work with substitute teachers. If you arrive at a
scheduled presentation and there is a substitute, do not give your presentation. Leave a message for th
teacher explaining the situation and that you will be contacting them shortly to reschedule.

Project Documentation
While the degree of project documentation required of Fellows varies from department to
department, we encourage all fellows to retain some documentation for their own portfolios.
(Fellows should speak with their Department Coordinators to find out exactly how much
documentation their department requires) The following the documentation must be submitted to
the Gluck Office no later than two weeks after the conclusion of the Fellow’s project:

1) Project Evaluation Form: One completed after each presentation —tenin all. When
all presentations and each site evaluations have been completed, submit the entire
Project Evaluation Form to the Gluck Office no later than two weeks after the
conclusion of the project.

A complete copy of the Project Evaluation Form (one form for each of ten sites) is attached herein,
and can also be downloaded from the Gluck Program website (www.gluckprogram.ucr.edu).

IMPORTANT NOTE: Fellows cannot receive their fellowships until they have submitted their Project
Evaluation Form to the Assistant Director no later than two weeks after the completion of their
projects.

Overall Professionalism

Gluck Fellows are ambassadors of the University of California, Riverside, the College of Humanities,
Arts, and Social Sciences, as well as their departments. It is assumed that all Fellows will adhere to
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the highest standards of professionalism and that they will freat their engagements with the same
degree of commitment they would any other professional engagement.

Attendance and Punctuality
It is essential that Fellows show up on time and well prepared for each of their scheduled
presentatfions. Plan to arrive at your host site at least 15 minutes prior to the start of your
presentatfion. If you find you are going to be late due to some uncontrollable circumstance,
immediately contact your host site to noftify them of your delay. Fellows who fail to show up fora
presentation will jeopardize future fellowship opportunities.

VI. FELLOWSHIP DISBURSEMENT
Gluck Fellowship disbursement begins in the quarter that the Fellow starts their project.

Faculty Fellows
Disbursement of Faculty Fellowships is arranged through the Payroll Office. For specific
qguestions regarding the disbursement of Faculty Fellowships, please speak with Gluck Assistant
Director.

Graduate and Undergraduate Fellows
Disbursement of Graduate and Undergraduate Fellowships is arranged through the Financial
Aid Office. It is strongly recommended that you set up an appointment with your Financial
Aid Advisor to discuss exactly how your Gluck Fellowship will be disbursed and if it will affect
your current financial aid package in any way.

Disbursement of Gluck Fellowships
Graduate and Undergraduate Fellows must be registered students at UC Riverside. If a Fellow
withdraws from UCR prior to the completion of their project, their fellowship will be terminated.

Fellows are required to complete at least 10 hours of contact time with community participants in
order to receive their full fellowship. If a Fellow is unable to fulfill this obligation, they will not receive
a portion of their fellowship.

VII. KEYS TO A SUCCESSFUL PROJECT

Below are some guidelines you to keep in mind when preparing your projects.
Communication
Establishing and maintaining open lines of communication is essential fo the success of any project.

Communicate with your Project Hosts

Let your hosts know what you expect from them. Do you want them to be a silent observer or an
active participant2 Will you need any help with equipment? If you give multiple presentations in a
classroom, would you like the teacher to review the material you cover in between your
presentafionse Actively communicating with your hosts will help avoid any awkward situations.
Release your telephone and email information so they can contact you, as well.

Communicate with the Gluck Office

Projects in which Fellows actively communicate with the Gluck Office, as well as their Department
Coordinator, are far more successful and rewarding fo all involved than those in which Fellows do

not maintain open lines of communication. We are here to help you make your project a success.
If you experience any difficulties or require assistance with any aspect of your project, please let us
know as soon as possible.

Flexibility

Please be aware that the more rigid a project’s requirements are, the more difficultit is fo schedule.
The best way to avoid unnecessary headaches with your project is to be flexible. This includes
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lesson plans, performance repertoire and length, scheduling availability, and preferred venue and
age groups that you wish to work with.

Objectives

When developing your project, have set goals in mind. By the end of your presentations, what do
you want your audience to have gained from their time with you?2 How do you plan on achieving
these goalse

Engaging Your Audience

Getting your Audience “Hooked”
Capture the attention of your audience with a “hook” — something to get them excited and
curious about your presentations, such as a photograph, a question, a video, or music clip.

Variety

Presentations should have an element of variety to them. If you are working in a classroom setting,
avoid lecturing to the students for 50-minutes straight. Break up your presentations with interactive
group activities, asking questions, music or video clips, slides, art projects, efc.

Timing is Everything

When giving presentations in a classroom setting, do not expect to get through each of your
presentations from start to finish. When you plan your presentations, take into consideration normal
school interruptions: out of a 50-minute class period you can expect maybe 40-minutes of feaching
time on a good day.

Age Appropriateness

Curriculum

When working with elementary and secondary schools, keep in mind that elementary, middle and
high school students may have different developmental needs. Be aware of this when preparing
your lesson plans or performance repertoire. If you are uncertain about the age appropriateness of
some of your presentation material, attend Gluck workshops that address these issues. Later, ask
your host teacher. She or he will be able to tell you if the material is appropriate for their class.
Dress

Curriculum is more conservative in elementary and secondary schools, and dress codes tend to be
as well. Most schools have very specific regulations regarding appropriate attire. It is always a good
idea to dress professionally, and to avoid wearing clothing that is too informal or revealing, unless
such attire is necessary to the project.

Discipline

When working with students, treat them like young adults. Expect that they behave appropriately
and they will not disappoint you. Generally, a short sience on your part is a sufficient reminder. Be
sure to attend Gluck workshops that suggest tools and techniques for supporting constructive
student behavior. However, if a discipline problem continues, discuss constructive ways of handling
it with your host teacher.

Patience

Providing presentations to local residential homes for elderly care is an important part of the Gluck
Program. Due to the nature of these sites, please be aware that disruptions may occur during your
presentation. If this happens, please be patient. Residential home staff should be on hand to
aftend to the situation. Since many of these patients are unable to leave their facilities, the fact
that you are bringing your art fo them is that much more important. Although presentations at
residential homes can sometimes prove challenging, they also can be the most rewarding for
Fellows.
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VIIl. MISCELLANEOUS
Transportation
Fellows are responsible for providing their own transportation to and from all presentation sites.

Equipment & Supplies
The following equipment and supplies are available for Fellows’ use in their projects. These items
are loaned on a first-come, first-serve basis. If you are interested in reserving equipment and/or
supplies for your presentations, please contact the Fellows Facilitator. Fellows must reserve
equipment and supplies at least 48 hours prior to their presentations.

-1 iBook Laptop

-1 LCD Data Projector

-1 Digital Camera

-A selection of Art and Art History Activity and Project Books

-A selection of coloring books on famous composers and musicians

-A selection of musical instruments, including, fambourines, finger cymbals, and
recorders

-Paint brushes, pastels, colored pencils, and other art supplies

IMPORTANT NOTE for Graduate Art History Fellows: If your project will require the use of slides and a
slide projector, please contact the History of Art Visual Resources Collection Staff. The Curators will
be able to assist you in obtaining the necessary materials and equipment for your project.

Education Content Standards for California Public Schools
Created by the California Department of Education, the Education Content Standards for
California Public Schools are infended to provide important guidance to teachers and other
individuals designing curricula for various programs presented in California’s public schools. These
standards address the content that the state believes should be considered for inclusion in visual
and performing arts programs at each grade level kindergarten — 12th grade.

If you are interested, a copy of the Education Content Standards is available on the Internet. While
it is not mandatory for Fellows to use these standards in the development their projects, the
information provided is extremely thorough and may prove useful in planning your project.

IX. FORMS

Fellows are responsible for completing and returning the following four forms found herein:
Information Form (1); Waiver (1); Availability Form (1); and Project Evaluation Form (1).

Forms can also be downloaded from the Gluck Program website (www.gluckprogram.ucr.edu).
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Gluck Fellowship Tax Information
Dear Gluck Fellow,

According to our records, you are the recipient of a scholarship or fellowship awarded in connection with
your enrollment at the University of California, Riverside. The term ‘scholarship or fellowship’ includes grants,
waivers, and other forms of ‘gift aid,” which typically do not need to be repaid. The purpose of this letter is
to inform you about the general treatment of your scholarship or fellowship for tax purposes as well as your
reporting and recordkeeping responsibilities. The information provided, below, applies regardless of
whether the scholarship or fellowship if from the University of California or from a third—party source.

In some cases, the scholarship or fellowship funds are paid directly to you, while in other cases they are
credited directly to your University student account. For example, a scholarship from a third-party source
that is intended to pay your fees and tuition may be paid directly to you, or the third party may pay the
University directly on you behalf and the University, in turn credits your University student account. Whether
he scholarship or fellowship payment is paid to you directly or to the University on your behalf, for tax
purposes, they payment is treated as made to you and is subject to the tax rules discussed below.

Under Internal Revenue Service (IRS) regulations, you do not have to pay taxes on a scholarship or
fellowship to the extent the funds are used for required tuition, fees, books, supplies, equipment, or to the
mandatory fees for classes or enrollment. The amount of health insurance premiums you pay to the
University in order to be enrolled is also considered a required fee. To the extent you use scholarship or
fellowship funds to pay for these types of required fees and expenses, the funds should be excluded from
your taxable income.

Regardless of how the scholarship and fellowship funds are paid to you (i.e., either directly or on you
behalf) you are required to maintain records and documentation showing that you used all or a portfion of
your scholarship or fellowship fund for these required purposes.

Any portion of a scholarship or fellowship used to pay for other expenses (e.g., room and board, tfravel, and
other living expenses) should be included in your faxable income for the year. Again, this would be the
case regardless of how the funds were paid. Therefore, you may have fo pay income taxes on the portion
of your scholarship or fellowship used for such expenses. For more information of the tax tfreatment of
scholarships and fellowships, see IRS Publication 970 (Tax Benefits for Education), which can be found on
the IRS website at http:/www.irs.gov/formspubs/.

IRS regulations do not permit the University to withhold income taxes on the taxable portion of scholarship
or fellowship payments. Therefore, depending upon the taxable amount of your award, you may need to
make estimated income tax payments prior to filing your tax return. For more information on the rules
pertaining fo estimated tax payments, see IRS publication 505 Tax Withholding and Estimated Taxes, which
can be found at the same IRS website address shown above.

You should make the determination regarding whether your scholarship or fellowship is taxable based
upon your individual facts, irrespective of how the University may have applied your award funds to the
amounts you owed the University. To the extent that you determine that a portion or all of your scholarship
or fellowship funds are not subject fo tax, you should retain receipts and other documents that show the
total amount o your qualifying (i.e., non taxable) expenses.

Pursuant fo the Taxpayer Relief Act of 1997, t he University is required to file a Form 1098-T (Tuition
statement) information return to IRS for most students. If a return is filed, the University must also provide a
copy of the return to the student showing the information reported. Depending on the UC campus you
attend, either the amount of qualified tuition and related expenses paid or the amount billed is reported (in
either Box 1 or Box 2 of the 1098-T). Among other information, the University also is required to report the
amount f all scholarships and fellowships (Referred to by the IRS as ‘scholarships or grants’), from all known
sources, that the University processed on your behalf. The aggregated amount reported for these types of
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awards is without regard to whether any portion may be taxable. The amounts reported on the 1098-T
represent a summary of the qualified tuition and related expenses, as well as any scholarships and
fellowships you received, based on the information on file at the UC campus you attended. This
information may be of use fo you in calculating the amount of the higher education tax credit or
deduction you may be eligible to claim, but you personal financial records serve as the official supporting
documentation for your federal income tax return. For more information about the education tax credit or
deduction, see IRS publication 970, which is available on theirs website shown above.

Please note that this letter is infended only to infroduce you o the tax rules applicable to recipients of
scholarships and fellowships. The University of California does not provide tax advice; you should contact
your personal tax advisor with any questions or concerns.

Sincerely

Karen Wilson

Gluck Fellows Program of the Arfs
Assistant Director
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INFORMATION FORM
2009-2010
In order to begin scheduling, the following fo rm must be returned to the Gluck Office.

Failure to submit the required information may result in the postponement or termination of a FellowOs
project. Repeated postponement of a project may jeopardize future fellowship opportunities.
Incomplete forms  will not be accepted.

FELLOWS INFORMATION

Name (Last, First, M.1.): SID #: _860 - -

Local Address:

City: State: Zip:

Permanent Address:

City: State: Zip:
Address you would prefer correspondence mailed to: Local Permanent
Home Number: Cell Number: E-mail:

Information Release: | agree to release my (please cross out) Home number, Cell number and Email

address to any site host or teacher scheduling my presentation. Initials

Are you a member of a Gluck ensemble? If yes, which ensemble?

Full Time UCR Employee __ Part Time UCR Employee __ Department

Are you On Financial Aid? Yes No Are You On Another Fellowship? Yes No
Are you a US Citizen? Yes No _ NewFellow or __ Returning Fellow

Brief Bio (Please include your major, minor, educational background, etc.):

over



PROJECT INFORMATION

Project Title:

Project Desc ription (this is the blurb for sites to advertise your project):

IT / Media borrowing requirements for project: (TV, VCR, Laptop, projector)

Site requirements for project (e.g .room size, audience size, hard-wood floor, etc. Please be as specific

as possible.)

Please check which term best describes the format of your project:

Presentation ___ Performance Workshop If other, please describe

How do you wish to divide your 10 hours of community contact time? (Example: 5 sites/2 meetings each
or 2 sites/5 meetings each, etc.)

Preferred group for project ( please indicate 1st, 2nd, 3rd choices, etc.)*:

Elementary (Kindergarten D 3rd Grade) Elementary (4 th B6th Grade) Middle School
High School AVID / Upward Bound No Preference
Elderly Challenged _ Special needs Foreign Language (specify)

Preferred Site (if contacted at Orientation, etc.)

Preferred time line for project ( please indicate 1st, 2nd, 3rd choices, etc.)*:

Summer Fall Winter Break Winter Spring Break Spring No Preference

*Gluck Program staff will do their best to accommodate your preferences in venue and the quarter in which you would like to give
your presentations, but this may not always be possible. Please contact the Program Coordinator or the Program Assistant for

details.



Participant's name:

Please Print

UNIVERSITY OF CALIFORNIA, RIVERSIDE
GLUCK FELLOWS PROGRAM OF THE ARTS

Waiver of Liability, Assumption of Risk, and Indemnity Agreement

Waiver: In consideration of being permitted to participate in any way in the Gluck Fellows Progam of the Arts hereinafter
called "The Activity", I, for myself, my heirs, personal representatives or assigns, do hereby release, waive, discharge, and
covenant not to sue The Regents of the University of California, its officers, employees, and agents from liability from any
and all claims including the negligence of

The Regents of the University of California, its officers, employees and agents, resulting in

personal injury, accidents or illnesses (including death), and property loss arising from, but not limited

to, participation in The Activity.

Signature of Parent/Guardian of Minor Date Signature of Participant Date

Assumption of Risks: Participation in The Activity carries with it certain inherent risks that cannot be
eliminated regardless of the care taken to avoid injuries. The specific risks vary from one activity to
another, but the risks range from 1) minor injuries such as scratches, bruises, and sprains 2) major
injuries such as eye injury or loss of sight, joint or back injuries, heart attacks, and concussions to 3)
catastrophic injuries including paralysis and death.

I have read the previous paragraphs and I know, understand, and appreciate these and
other risks that are inherent in The Activity. I hereby assert that my participation is voluntary and
that I knowingly assume all such risks.

Indemnification and Hold Harmless: I also agree to INDEMNIFY AND HOLD The Regents of
the University of California HARMLESS from any and all claims, actions, suits, procedures, costs,
expenses, damages and liabilities, including attorney’s fees brought as a result of my involvement in
The Activity and to reimburse them for any such expenses incurred.

Severability: The undersigned further expressly agrees that the foregoing waiver and assumption of
risks agreement is intended to be as broad and inclusive as is permitted by the law of the State of
California and that if any portion thereof is held invalid, it is agreed that the balance shall,
notwithstanding, continue in full legal force and effect.

Acknowledgment of Understanding: I have read this waiver of liability, assumption of risk, and
indemnity agreement, fully understand its terms, and understand that I am giving up substantial
rights, including my right to sue. I acknowledge that I am signing the agreement freely and
voluntarily, and intend by my signature to be a complete and unconditional release of all liability
to the greatest extent allowed by law.

Signature of Parent/Guardian of Minor Date  Signature of Participant Date
Participant!s age, (if minor) ___
Vol Waiver 7/01
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Fellow Availability Form

Week

Week

Week

Week

Week

Week

Week

Gluck Fellows Program of the Arts
University of California, Riverside

Gluck Fellows Program - Fellow's Availability Form

Fellow's Name:

Department:

Email:

Phone Number:

Instructions:

To ensure an accurate account of your availability, the complete quarter calendar is supplied.

1. Cross out all dates that you are unavailable to be scheduled with an "X".

2. Write in the time frames that you are available for each date, such as 8-11AM, 1-4 PM.

3. When listing your availability, for each day of the week that you are available, please allow at least

a two-hour window of opportunity for scheduling. Do not include traveling or set-up time (approx 45 min).

EXAMPLE:
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5 6 7
X X 8-11 AM X 8-11 AM 1-4 PM X
8 9 10 11 12 13 14
X X 8-11 AM X X 1-4 PM 11-3 PM
September 2009
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
20 21 22 23 24 25 26
Classes Begin
27 28 29 30
October 2009
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

Date Received

600¢ T1vd



Fellow Availability Form

November 2009 -I-I
Sunday Monday Tuesday Wednesday Thursday Friday Saturday >
Week |1 2 3 4 5 6 7
—
5 —
Week |8 9 10 11 12 13 14 N
6 o
Week |15 16 17 18 19 20 21 r:n
7
Week |22 23 24 25 26 27 28
8
Week |29 30
9
December 2009
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Week 1 2 3 4 5
10
» 6 7 8 9 10 11 12
©
c
=
13 14 15 16 17 18 19
I
9] 20 21 22 23 24 25 26
0
@
E
2 |27 28 29 30 31

Gluck Fellows Program of the Arts
University of California, Riverside

By signing here, | agree that this availability is accurate and filled out properly. | agree to any

dates scheduled in accordance with the availability | have provided on this form. | am responsible
for notifying the Fellows Facilitator of any changes in my availability.

Fellow's Signature Date

*Failure to submit the required information will result in the postponement of your project to the
following quarter. Please be aware that the repeated postponement of a project may jeopardize future
fellowship opportunities.

Date Received




Fellow Availability Form Gluck Fellows Program of the Arts

Week

Week

Week

Week

Week

Week

University of California, Riverside

Fellow's Name: Department:
Email: Phone Number:
Instructions:

To ensure an accurate account of your availability, the complete quarter calendar is supplied.
1. Cross out all dates that you are unavailable to be scheduled with an "X".
2. Write in the time frames that you are available for each date, such as 8-11AM, 1-4 PM.
3. When listing your availability, for each day of the week that you are available, please allow at least
a two-hour window of opportunity for scheduling. Do not include traveling or set-up time (approx 45 min).

0L0C ¥3INIM

EXAMPLE:
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5 6 7
X X 8-11 AM X 8-11 AM 1-4 PM X
8 9 10 11 12 13 14
X X 8-11 AM X X 1-4 PM 11-3PM
January 2009
Sunday Monday Tuesday | Wednesday Thursday Friday Saturday
1 2
3 4 5 6 7 8 9
Classes begin
10 11 12 13 14 15 16
17 18 19 20 21 22 23
Holiday
24 25 26 27 28 29 30
31

Date Received



Fellow Availability Form

Week

Week

Week

Week

Week

Week

Week

Finals

Spring
Break

Gluck Fellows Program of the Arts
University of California, Riverside

February 2010
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
31
March 2010
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27

By signing here, | agree that this availability is accurate and filled out properly. | agree to any
dates scheduled in accordance with the availability | have provided on this form. | am responsible

for notifying the Fellows Facilitator of any changes in my availability.

Fellow's Signature

*Failure to submit the required information by the due date will result in the postponement of your project to the

Date

following quarter. Please be aware that the repeated postponement of a project may jeopardize future
fellowship opportunities.

Date Received
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Fellow Availability Form

Week

Week

Week

Week

Week

Week

Gluck Fellows Program of the Arts
University of California, Riverside

Fellow's Name:

Department:

Email:

Phone Number:

Instructions:

To ensure an accurate account of your availability, the complete quarter calendar is supplied.
1. Cross out all dates that you are unavailable to be scheduled with an "X".

2. Write in the time frames that you are available for each date, such as 8-11AM, 1-4 PM.
3. When listing your availability, for each day of the week that you are available, please allow at least

a two-hour window of opportunity for scheduling. Do not include traveling or set-up time (approx 45 min).

EXAMPLE:
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5 6 7
X X 8-11 AM X 8-11 AM 1-4 PM X
8 9 10 11 12 13 14
X X 8-11 AM X X 1-4 PM 11-3 PM
March 2010
Sunday Monday Tuesday Wednesday Thursday Friday | Saturday
28 29 30 31
Classes Begin
April 2010
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

Date Received
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Fellow Availability Form

Week

Week

Week

Week

Week

Week

10

Week

o

Finals

Gluck Fellows Program of the Arts
University of California, Riverside

May 2010
Sunday Monday Tuesday Wednesday | Thursday Friday Saturday
1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31
June 2010
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 4 5
last day
6 7 8 9 10 11 12
Graduation
13 14 15 16 17 18 19
last day to
Graduation submit evals.
20 21 22 23 24 25 26
27 28 29 30

By signing here, | agree that this availability is accurate and filled out properly. | agree to any
dates scheduled in accordance with the availability | have provided on this form. | am responsible

for notifying the Fellows Facilitator of any changes in my availability.

Fellow's Signature

*Failure to submit the required information by the due date will result in the postponement of your project to the

Date

following quarter. Please be aware that the repeated postponement of a project may jeopardize future
fellowship opportunities.

Date Received
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Gluck Fellows Program of the Arls
University of California, Riverside
2009-2010

GLUCK FELLOW EVALUATION FORM
Thank you for your participation in the Gluck Program. As part of our on-going evaluation of the program,
we ask that you submit an evaluation form no later than TWO WEEKS after your final presentation to the
Gluck Office (INTN=M1016). Itis advised that you also keep a copy for your records. The Gluck Program
must receive this evaluation form before we can process the disbursement of your fellowship.

I. SELF-EVALUATION

Fellow’s Name Department Ensemble (if applicable)

Please rate yourself for:

Punctuality Excellent__ Good___ Fair___ Poor___
Personal appearance Excellent__ Good___ Fair___ Poor___
Audience rapport Excellent___ Good___ Fair___Poor___
Command of audiences’ attention Excellent___ Good___ Fair___Poor___
Organized lesson plan (if applicable) Excellent___ Good___ Fair___Poor___

What did you learn from doing this project?

Given your experiences, how would you approach the project differently next time?

ll. GENERAL COMMENTS about the program and your project. (Specific site comments on proceeding
pages).
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lll. SITE EVALUATIONS
SITE 1: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes_ No___

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_  No

If no, please explain:

Is there anything you suggest being done differently at this site? Yes__ No
If yes, please explain:
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SITE 2: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes___ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No__
If yes, please explain:
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SITE 3: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes__ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No_
If yes, please explain:
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SITE 4: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes___ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No__
If yes, please explain:
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SITE 5: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes___ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No__
If yes, please explain:
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SITE 6: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes___ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No__
If yes, please explain:
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SITE 7: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes___ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No__
If yes, please explain:
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SITE 8: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No__
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes___ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No_
If yes, please explain:
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SITE 9: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No___
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No__

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes___ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No__
If yes, please explain:
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SITE 10: Teacher/Contact:

Audience Size: Date(s) of Presentation(s):

Please evaluate the teacher/contact that you worked with at this site:

Present at all presentations/performances Yes__ Usually__ No__
Actively participated Yes__ Usually__ No___
Maintained good order Yes___Usually___ No___
Provided moral support to project Yes__ Usually__ No___

If you answered no to any of the above questions, please explain:

What was the most rewarding aspect of presenting/performing at this site?

What was your greatest challenge in presenting/performing at this site?

Was the project age appropriate for this site? Yes___ No

If no, please explain:

Was the space that was provided for your project satisfactory? Yes_ No_

If no, please explain:

Is there anything you suggest being done differently at this site? Yes_  No__
If yes, please explain:
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